
Preliminary Assessment Notice Work

Run CAMA System Data Edits

Georgia Department of Revenue-7/18/2008



Data Edits Routine

• Owners w/o property

Georgia Department of Revenue-7/18/2008

• Owners w/o property

• Parcels w/o property items (land, res imps, com imps, 

accessories)

• Personal Prop Accts w/o property items (cost, boats, etc)



Data Edits Routine
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• Parcels/Accts where the sum of items does not equal current 

value

• Property with zero value

• Properties that exceed user specified min and max values

• Homesteaded parcels w/o improvements

• Properties w/ missing digest codes



Data Edits Routine
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• Conservation Use Covenant Problems

• Preferential Covenant Problems

• Freeport Exemption Problems



Data Edits Routine

Zero Values

• Parcels/Accts with Zero 

Values
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Data Edits Routine

Exceeding Min/Max Values

Parcels/Accts exceeding user 

specified min/max values.

i. Land

ii. Res Imp
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ii. Res Imp

iii. Comm Imp



Data Edits Routine

Exceeding Min/Max Values

iv. Accessories
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Data Edits Routine

Exceeding Min/Max Values

v. Accounts

vi. Meff

vii. Invn
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Data Edits Routine

Exceeding Min/Max Values

Boats

Aircraft

Other
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Other



Data Edits Routine

Exceeding Min/Max Values

Mfg Homes
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Data Edits Routine

Exceeding Min/Max Values Report

MFG Homes Min/Max Report
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Data Edits Routine

Homesteads without Res Imps

Parcels with Homesteads 

without Res Imps.
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Data Edits Routine

Missing Digest Codes

Parcels with missing digest 

codes.
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Data Edits Routine

CUV Edits

Conservation Use Problems.
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Data Edits Routine

CUV Edits

Conservation Use 

Problems.
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Data Edits Routine

Preferential Covenant Edits

Preferential Covenant

Problems.
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• Freeport Exemption Problems

� Check Personal Property 

Freeport Accounts for values 

Data Edits Routine

Freeport Exemption Edits

Georgia Department of Revenue-7/18/2008

Freeport Accounts for values 

� Make sure return deadline date 

is correct.

� Make sure Freeport 

Percentages are correct. 



Sales Ratio Analysis (Problems Fixed)

• Have you fixed all your problems?

• Again, run sales ratios by each 
digest class using prior year sales:

� Residential/LM,FM
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� Residential/LM,FM

� Agricultural/LM,FM

� Commercial/LM,FM

� Industrial/LM,FM



Sales Ratio Analysis (Problem Fixed)

• Residential/LM,FM
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Sales Ratio Analysis (Problem Fixed)

• Agricultural/LM,FM
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Sales Ratio Analysis (Problem Fixed)

• Commercial/LM,FM
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Sales Ratio Analysis (Problem Fixed)

• Industrial/LM,FM
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Sales Ratio Analysis (Problem Fixed)

• Take final ratios to BOA for approval 
of all schedules and values.

• Add ratio documentation to the 
minutes.
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SALES CHASING

AM I GUILTY?

minutes.



Consolidation Sheets

• Print a consolidation report

• Compare it to the previous

• digest years report looking for
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• digest years report looking for

• obvious errors 

• Compare R1 to R1, R3 to R3, 

• etc.



Consolidation Sheets
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Consolidation Sheets
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Flagging Parcels to Receive 

Assessment Notices

• If consolidation sheets 

• checkout ok, You may print 

• Assessment Notices.

• If you have not previously run 

• the data edits routine

• previously, run the routine
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• previously, run the routine

• prior to the printing of the

• notices.



Flagging Parcels to Receive Assessment Notices

• Set Assessment Change flags 

� Parcels with changes 
in value from the 
taxpayer’s return

� Parcels with changes 
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� Parcels with changes 
in value from previous 
year due to 
reappraisal 

� New Parcels, property 
splits, additions or 
deletions

� Any other special 
circumstances



Flagging Parcels to Receive Assessment Notices

• Count to see number of 
notices to be mailed
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Check for Parcels With No Assessment Reason Codes

• Make sure that all 
parcels receiving an 
assessment notice are 
assigned simple non-
technical assessment 
reasons.
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reasons.

� Get into the query 
manager

� Type the commands to 
perform this function

• Once list is printed, add 
the missing reasons to 
the parcels.



Print Notice Report

• Print a report showing 
the parcels receiving 
assessment notices 
along with the count.
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assessment notices 
along with the count.



Notice Report

may show previous, current, 

difference, and percent of 

change in value for flagged real 
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change in value for flagged real 

property accounts.



Notice Report

may show previous, current, 

difference, and percent of 

change in value for flagged 
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change in value for flagged 

personal property accounts.



• Take Lists to BOA for

• approval of all value

File COA List With BOA Minutes
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• approval of all value

• changes and the

• mailing of 
assessment notices.



• Retain a hard copy for archive
� or

• You may print notices to a PDF file 
for Archive purposes 

Printing Assessment Notices
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• You may print notices to a PDF file 
for Archive purposes 
� Computerized backup file

� Ability to restart from a certain page 
if the printer crashes

• Adobe Professional or



• Less Expensive Software

Printing PDF’s
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• Once software is 
installed, 

• select to print the 

Printing PDF’s
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• select to print the 
notices to a

• “pdf” file instead of 
printer.



• Save PDF file.

• Also, you will want to 

name the file in

Printing PDF’s

Georgia Department of Revenue-7/18/2008

• name the file in

• sequence so you can

• print other batches if

• you have a large

• number of notices to

• be printed.



• Once file is saved, navigate through 
windows explorer.

• If you have the adobe acrobat 
reader installed, you will be able to 

Printing PDF’s
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reader installed, you will be able to 
open the file and print the notices.



• Since you have an electronic file, 
you may use the Adobe reader to:
� Search for a specific notice that was 

printed

Printing PDF’s
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printed

� Start reprinting from a specific page 
if the printer jams.



• As you can see to the right I have 
searched for account# =17895 to 
find the notice associated with that 
key.

• You can search on any field with the 
PDF file.

Printing PDF’s

Georgia Department of Revenue-7/18/2008



• Once the 45 or 30 day notices 
have been approved by BOA and 
mailed, clear all flags.

• This prepares for 21 day notice 

Clear Flags for 21 Day Notice Preparation
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• This prepares for 21 day notice 
printing as appeals are reviewed 
by BOA during 45 day appeal 
period.


